KITTITAS COUNTY

BOARD OF COUNTY COMMISSIONERS

RESOLUTION NO. 2011- 0232

A Resolution adopting Central Services Simplified Indirect Cost Allocation
Plan for Year Ended December 31, 2010

WHEREAS, Kittitas County receives Federal Grant Dollars, and

WHEREAS, according to the United States Office of Management & Budget,
Circular 87, Kittitas County needs to adopt a Central Services Simplified Indirect Cost
Allocation Plan, and;

WHEREAS, the County Auditor has determined the Indirect Cost Raie to be
11.33%, based on the distribution base of direct salaries & wages of each department/fund,
and;

WHEREAS, the County Auditor has approved the Indirect Cost Rate of 11.25%; a

+ shight reduction from the actual calculation to allow for a margin of error, and

\“‘uulilll“,” f,:

WHEREAS, the attached documentation shows the calculation of the Indirect Cost
Plan for Kittitas County as per the requirements for OMB Circular 87.

NOW, THEREFORE BE IT RESOLVED that the Board of County
Commissioners adopts the Indirect Cost Rate for Kittitas County at 11.25%, based on the
distribution base of direct salaries & wages, for federal grant reimbursement.

ADOPTED this 5" day of April, 2011,

BOARD OF COUNTY COMMISSIONERS
FFFELAS. COUNTY, WASHINGTON
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CERTIFICATE OF COST ALLOCATION PLAN

This is to certify that | have reviewed the cest allocation plan submitted herewith and to
the best of my knowledge and belief:

{1) All costs included in this proposal [identify date] to establish cost allocations or
billings for [identify period covered by plan] are allowable in accordance with the
requirements of OMB Circular A-87, "Cost Principles for State, Local, and indian Tribal
Governments,” and the Federal award(s) to which they apply. Unallowable costs have
been adjusted for in allocating costs as indicated in the cost allocation plan.

(2) Alt cests inciuded in this proposal are properly aliocable to Federal awards on the
basis of a beneficial or causal relationship between the expenses incurred and the
awards to which they are allocated in accordance with applicable requirements. Further,
the same costs that have been treated as indirect costs have not been claimed as diract
costs. Similar types of costs have been accounted for consistently.

| declare that the foregoing is true and correct.

Governmental Unit: _Kitiitas County Central Services

Signature: //A ,{f,// 2/ b, . * ﬁm—kw

Name of Official: ____Jerald V. Pettit

Title: _Kittitas County Auditor

Date of Execution: ___ January 1, 2011

The 2011 rate approved is 11.25%



Kitlitas County
Central Services
Simplified Indirect Cost Allocation Plan
For Year Ended December 31, 2010

NARRATIVE

In order for the county fo comply with federal reguiations OMB Circuiar 87, Kittitas County has to
adopt a simpiified indirect Cost Aliocation Plan.

Each county department/ffund is listed showing the total 2010 actual expenses. The distribution
base is the direct salaries & wages of each departmentfund.

The departments are divided into 2 categories: indirect Functions that Provide Services to the
Service Providing Units and Depariments that Provide Direct Services to the Citizens of the County. The
indirect functions are departments that provide Central Services to each county Department. The other
Departments provide services directly to the citizens. Those departments may have some indirect costs.
The explanation of each of these services is listed below.

DEFINITIONS

All Other Direct Costs — the amount remaining from total costs iess unaliowabie costs, indirect costs and
direct salaries & wages.

Central Service Cost allocation plan - means the documentation identifying, accumulating, and allocating
or developing rates based on the allowable costs of services provided by a governmental unit on a
centralized basis to its depariments and agencies. The costs of these services may be aliocated or billed
to users,

Department — ali County Depariments and/or County Funds.

Direct Sataries & Wages — the 2010 fiscal year end salaries & wages for each depariment

indirect Costs — costs incurred for a common or joint purpose benefiting more than one cost objective
OMB Circular 87 — United States Office of Management & Budget, establishing principies and standards
for determining costs for Federal awards carried out through grants, cost reimbursement contracts, and
other agreements with governmental units.

Total Costs — the 2010 fiscal year end actual expenses.

Unallowable Costs — costs defined by OMB Circular 87.

INDIRECT FUNCTIONS

Auditor — Accounting

The Accounting Division is responsible for the Budgeting, Auditing and Accounting for the county.
The total Auditor's Accounting Division 2010 actual expenses were $390,136.88. The accounting division
audits the vouchers and payrolls, and processes the warrants for the junior taxing districts and other
funds that are billable. The allocation for the amount of time the accounting division spends on these
other districtsffunds is 4.87% of the total hours. The amount of salaries and benefits aliocated, as an
indirect cost is 95.03%. All other operating expenses were aliocated at 100%. The amounts of
unallowable costs are $21,101.52, which includes salaries reimbursed by other funding source.




information Services

Information Services is responsibie to maintain the county computer equipment and software for
all departments. Total 2010 actual expenses for Computer Services were $6789,233.58 of those
expenses §135,187 49 are unaliowable costs. These unallowable costs include the following:

All GIS Services & 95,770.68
Operating Supplies for GIS $ 157.11
Telephone line for GIS § 151.20
Computer Equipment $ 39108.50

Total Unaliowable Costs $135,187 .40

Communications

The Communications Department is responsible for the County’'s postage machine, the county’s
phone system and the copier, which is located in the auditor's office. Total 2010 actual expenses for
Communications were $78,125.85, of the expenses $59,374.01 are unallowable costs. These
unaliowabie costs include the following:

Paper — purchased for the copier 3 163.75
Telephone — DIS for Scan line $ 8,445862
Postage — postage reimbursement $ 50,000.00
Equipment Maintenance — copier 3 764 64

Total Unallowable Costs $ 59,374.01

Human Resource

The Human Resource Depariment administers various programs involving recrutment,
compensation, benefits, collective bargaining, and personnel policy. The 2010 actual expenses are
$221,628.44. The Human Resource is responsible for Civil Service and these costs are unaliowable as
they only represent the Sheriff's office. The amounts for unaliowable costs are as follows:

Weliness activities (Revenues Generated) $ 3,414.36
Civil Service $ 9.744.13
Total Unaliowabile Costs $13,158.4¢

DEPARTMENTS THAT PROVIDE DIRECT SERVICES

Auditor- Administration

The fotal Auditor's Administration 2010 expenses are $91,525.26. The Auditor is responsibie for
5 divisions; Accounting, Recording, Vehicle Licensing; Elections and Voter Registration. There are 14
employees in the office. During 2010, the accounting staff had 6 full time employees. The total paid
hours for the accounting staff was 12,642.06 out of 29,023.28 or 44%, the accounting staff salaries were
$260,209.81 out of $565,967.86 or 46%; the average of both is 45%. The expenses were disiributed by
the 45% except for the costs related to other divisions within the office. The amount of depreciation
expense was added for $2,053.86 {$924.24 = 45%) for capitalized equipment. The amount for the
indirect allowable costs is $41,186.37.

Facilities Maintenance ~ Motor pool

The facilities maintenance expenses for the motor pool was $15,437.00. The total mileage used
by each employee was divided into the total miles used for all pool cars. The 2010 amount of indirect
usage for Auditor's Accounting, Human Resource, Information Services and Treasurer is $1 228,87,

Facilities Maintenance
The facllities maintenance expenses for the Courthouse were $536,703.22; plus $25,006 for
capitalized expenses for a total of $334,629.94 allowable costs. The costs were divided by the square




footage of the building. The buiiding square footage is 73,707, The total expenses divided by the square
footage equais $4.54 per square foot. The following is the breakdown of the $21,594.99 allowed indirect
costs.

Room Square Footage % aliowed Amount |

Auditor's Accounting 345.00 100 1.566.30
Accounting Manager 74.00 | 100 335.96
Human Resource 916.40 100 4,160.46
Treasurer's Office 1,892.84 32 2,749.82
County Auditor 152.10 45 310.74
Information Services 2.868.00 100 1211273
Mail Room 78.05 100 368.89

TOTAL 21,504 09

Non-Deparimental

This department's expense for 2010 is $757,479.90. The indirec! cost from this department is for
the state auditor, insurance and dues. The state audiior costs for 2010 were $56,241.70; insurance
premiums are billed directly to the county funds for the liability, auto and property. The amount of
insurance Is based upon the Central Services departments, for employee liability and specialized
eguipment. The dues that affect all departments, WSAC, WACO, NACO and state purchasing are also
allocated as an indirect expense. The amounts of indirect costs are $89,890.35.

Treasurer The County Treasurer is responsible for the collection of the taxes, receipting of ali
money from all depariments/funds, investments and the redemption of all county warrants. The amount of
total receipts collected for just county funds was 32.55% and the amount of county warrants issued was
31.67%. The average of these functions is 32%. The total expenses for 2010 were $494 985 68. The
total expenses were calculated at the 32%, less costs that dealt with tax collection, The Treasurer also
had @ REET Grant in 2010 with expenses of $53,273.10 and these were unaliowable expenses. The total
amount of aliowable indirect costs for the Treasurer is $125,952.27.

Computer Replacement

The total computer replacement 2010 expenses were $54,282.00. of this amount $4,530.06 was
the amount of indirect purchases for Auditor's Accounting, Human Resource and information Services.

CENTRAL SERVICES INDIRECT COST CALCULATION

The Central Services Departments; Auditor's Accounting, information Services, Communications,
and Human Resources had indirect costs of $1,140,203.26. With the other indirect costs from other
departments totaling $284,392.91 the total county indirect cosis are $1,424,596.17.

The county elects to use the simplified method for the rate computation based upon sataries. The
total county indirect costs divided by direct wages. The wages paid in 2010 were $12,578,487.66

indirect Cost Rate Computation:
Indirect Costs divided by 1,424,596.17  Indirect Cost Rate =  11.33%

Direct Salaries & Wages 12,578,487.66

Adopted Rate = 11.25%
Notes: Apply this rate fo allowable salaries
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